How to Put Your Spas on the Online Calendar
(One-at-a-Time)
· Log into BeautiNet

· Mouse over “SPA” (second in the row of menu’s)

· Click on “BOOKING CALENDAR”

· First, you’ll need to add your hostess’ information

· Click the link to “MY HOSTESS LIST”

· Click “ADD YOUR NEW HOSTESS”

· Fill in all the fields with your hostess’ information.
· Fields with “*” are required information
· Click “CREATE PROFILE”

· Click in the bubble next to “go to calendar and set up spa escape”

· Click “CONTINUE”

· Click the number in the box of the date of the spa you are scheduling then click on “New Event”
· “Spa Escape” is automatically selected, so just click “CONTINUE”

· Your spa date should already be correct, choose from the drop-down menus to select the times your spa will start and end

· In the hostess drop down menu, select the name of the hostess that you just entered and all her information should automatically be in the correct fields

· Add any additional information or notes *optional

· Then click “BOOK”

CONGRATULATIONS!!! You have booked your spa on the online calendar!

Follow these same steps for any future bookings.

*If you have a repeat hostess, you will not need to enter her information again. All hostess profiles are saved until you delete them.

